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Country Lake

Checklist for Use of Community Center

GENERAL PURPOSE ROOM

 Furniture returned to original place


 Chairs stacked and returned to room perimeter 


 Front desk cleared and wiped


 All garbage and trash bagged and removed


 Floor cleaned and dust mopped


 All balloons and decorations removed


 Rented equipment stacked neatly for pick-up

KITCHEN

 Stove – All food removed and range washed with soapy water


 Oven – Wiped clean of spills


 Refrigerator – all food removed, spills wiped, outside wiped


 Dishwasher – emptied


 Counter tops – wiped and cleaned


 Floor – swept and mopped


 Garbage – removed and placed securely in outside container


 Dishcloths/sponges – rinsed and hung to dry


 Mop – washed and hung to dry


 Microwave – spills wiped and washed

BATHROOM

 Paper towels replaced


 Toilet paper replaced


 Garbage emptied


 Floor swept and mopped

DINING ROOM

 Furniture placed in original position

 Table & chairs wiped


 Floor cleaned and dust mopped

FRONT AND BACK PORCHES

 Trash removed


 Furniture replaced

BARBECUE AREA

Charcoal should not be used with Gas Grill


 Food removed from grill


 Trash cleaned from surrounding area

BUILDING SECURITY

 All doors locked


 Lights, fans, air conditioning/heat off


 Porch lights on


 Alarm set
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